
 
 

COVID-19 Measures and Procedures 

 

1. Handwashing: As soon as students arrive to the classroom, they will wash their hands 

properly. Hands will also be washed throughout the day and more frequently with soap 

and water for at least 20 seconds. Hand sanitizer will be used for our older classes when 

soap and water is not available. Sanitizing stations are located throughout our facility. 

 

2. Sanitizing/Disinfecting: All hard surfaces will be wiped down throughout the day, before 

and after use as well as at the end of each day. Any toys that go into a child’s mouth will 

be put into the disinfecting process like usual. All surfaces and toys will be sprayed prior 

to leaving the room throughout the day. All sensory bins, soft toys, pillows, dress-up 

clothes will be put away for washing.  

 

3. Mask wearing: Each enrolled student (over 2 years) will need to come to school with a 

mask on.  Each mask will be sent home daily.  Please ensure that masks are washed 

daily.  Children do not have to wear them during the day unless the parent specifically ask 

for the child to wear it.  Children are not permitted to wear their masks during nap time. 

Each mask must be labeled with the child’s name. 

 

4. Social distancing: Each class is considered a “family.” Each “family” will social distance 

from other “families” to assure safety. Children will not need to wear a mask when they 

are in their “home” (classroom), on the playground during their designated time, or in the 

bathroom. Classes will not intermix and will be with the same teachers as much as 

possible. When staff and children leave the classroom, if over 2 years old, they will wear 

a mask to the best of their ability until they get to their destination. Once they reach their 

destination, masks will be removed and placed in an individual container/bag. All staff will 

wear masks when not in their assigned classrooms. At nap time, mats will be spaced out 

as much as possible, and kids will be head to toe in order to further reduce the potential 

for viral spread. 

 

5. Indoor Shoes in the classroom: All children will take shoes off before entering the 

classroom. Shoes will be placed in the hallway. Parents will have to bring “indoor shoes” 

to wear in the classroom only. Since children spend time on the floor, we want it to be as 

clean and safe as possible. 

 

6. Personal Belongings: Children may not bring in any personal belongings aside from what 

is approved. No toys or personal items from home will be permitted at this time. Bedding 

will be sent home on the last day of each week, and it is mandatory that bedding be 

laundered before returning the next week. 

 

 



 
 

7. Arrival and Departure Procedures: Our facility is operational from 6:30 am – 6:30 pm, 

Monday through Friday. Please stay in your vehicle until you have reached the designated 

area for drop-off and pick-up area.  

 

8. Drop-Off Procedures 

 

a. Infants and Toddlers: If your child is an infant or young toddler, you will bring your 

child to the front door. All parents MUST wear face covers. Our check-in staff will 

do a visual assessment before allowing the child to come in. You will be asked a 

series of yes/no questions regarding symptoms and travel. Your infant/toddler will 

get their temperature taken and logged. If it is below 100.4F, our runner will take 

your child to his/her classroom. 

 

b. Twos and Older: Please drive up to the carport for each drop off/pick up. All drivers 

and passengers must wear a face covering during drop-off. A designated check-in 

staff will come directly to your car wearing proper PPE. This check-in staff will look 

in through your child’s window for a visual assessment. The check-in staff will then 

ask a series of yes/no questions regarding symptoms and travel. If it is below 

100.4F, the runner will take your child to his/her classroom. Once in the classroom, 

the mask will be placed safely in a bag specific to each child. 

 

c. Virtual Lounge Students/Before and After school Students: Students are strongly 

encouraged to wear their mask throughout the day while at MBS Kids Early 

Learning Academy. 

 

d. If you have both an infant and older child, follow instructions for 

infant/toddler drop off. 

 

9. Pick-Up Procedures: Pick-up times will be staggered to allow for safe social distancing. 

Please abide by this pick-up time. If you see another family being helped, please be patient 

until it is your turn. A runner will bring your child out to your car. It is the driver’s 

responsibility to assure that children are buckled in properly. Drivers and passengers 

should wear a face covering/mask until child is secured in the car seat. Children 2 or older 

will wear face coverings (to the best of their ability) while walking up to the car.  

 

10. According to CDC recommendations, we ask that the designated drop-off and pick up 

person not be a “vulnerable” person (older person such as grandparent or person with a 

serious underlying medical condition). 

11. Visitors: Visitors will not be permitted at this time. This includes special teachers until 

further notice. IU instructors (special needs instructors) will be permitted if they pass 

screening procedures and follow protocol. 

 



 
 

12. Admission/Exclusion due to symptoms of illness: If a child is showing COVID-19 

symptoms (fever, cough, shortness of breath) OR if you’ve been in close contact with a 

person or child testing positive for COVID- 19, we ask you to keep your child home. They 

must be isolated for a minimum of 7 days after symptom onset, and 72 hours after their 

fever resolves without fever-reducing medicines. (For example, if symptoms and fever 

resolve on day 7, the person can return on day 10.) For most, this will be 14 days after the 

household contact with COVID-19.  If possible, please provide MBS Kids with a note that 

states your child is COVID free or the member in your household is COVID free.   

 

13. We ask that all parents and staff let us know of any potential exposure immediately. A 

potential exposure means being a household contact or having close contact within 6 feet 

of an individual with confirmed or suspected COVID- 19 for at least 10 minutes. The 

timeframe for having contact with an individual includes the period of 48 hours before the 

individual became symptomatic. If there is a positive case of COVID-19 in a child or an 

adult who has been present in the childcare center, we will inform licensing and our 

parents. 

 

Based on evolving local guidance, there may be modifications and/or further requirements.  

 

Thank you for your cooperation and understanding during these challenging times. Our primary 

goal with any procedures we implement is to provide your child and our staff with a safe and 

nurturing learning environment. We are in this together.  


